POLICY I
The Reality:

Churches and faith-based organizations NEED policies. It’s a best practice when it comes to risk
management, and in some states, policies are required before insurance coverage can be provided.
Policies are also important for providing a written record of processes and procedures.

But our research shows that churches and faith-based organizations face several challenges in the
area of policies. For example:

« Many organizations have no policies on file.

« Policies are not updated because they cannot be located.

« Staff and volunteers don’t have easy access to policies.

« No one is tracking who has read and signed off on a policy.

« Churches can’t enforce policies if no one has been informed there is a policy.

Policy Builder can help with all of these challenges!
How Can Your Ongwnizaﬁow Use Polwg Builder?
: Write a policy from scratch, use one of our customizable
templates as a starting point, or import a current policy.

Store all of your policies securely in one place online.

Manage your policies, and track who has read and signed off on

m 3¢ each policy.

Feature:

Drag and drop any
or all elements

of pre-loaded
template policies.
Then edit and
customize for your
organization.

Save Savo and Proview
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Feature:

Import existing
policies, edit and
send out to users,
who can read and
electronically sign
off on the policy.

Import a Policy

[Choose File | No file chosen

Supported file formats - pdf and docx

Tutorial Test Policy
Created 01/10/2022
Last Edited: 01/10/22
Status: Published

Tutorial Test Policy
QA Test Florida

Email the policy to 1or 1,000 o st X
people to read and sign

electronically. Each person
receives an automatic email

At [Organization name], we 0o everyihing in our power to
prevent physical, emotionsl, and sexual abuse against
children, youth, and vulnerable adults involved in ministry and
related activities. We are committed to providing a safe and
secure environment for everyone involved in serving and
participating in activities. The purpase of this protection policy
st our o procedures
and expactations in all areas of service This commitment
includes procedures involved i selecting staff and
volunteers, baining and screeming those who serve,

a C k n OWI ed g m e nt Of th e i r defining our pls:c’:ss'la:hr':ﬁnnm suspected ar;usaem e L
Archive

Each person serving il acknowledge receipt of this policy by
verifying they have read and understand this policy. This
policy will ba made available to any member or parent/
guardian upon request and s aiso avaiiable on
the [Organization name] website. When changes are made to
the policy, such changes wil be refiected in his policy, as well
as communicated to all employees and volunteers afected
by the changes. This policy will be updated every __ ™

signature as well as a PDF
copy of the policy.

Feature:

Run reports to see
who has signed
off on a policy and
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Signed Policy Report

Home | Logout

Enterprise: Florida UMC Conference | Logged in as: floridapolicy
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Total User(s) - 4

Export a5 CSV.
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Shoving 104564

Policy Name First Name 4 LastName Date. Time
° ‘Safe Gatherings Tutorial - Administrators - Oct 2020 Susan Lustig 2022-01-06 13:24:15

Policy Builder
Tutorial My Archived Policies

& ao-

Policy-10-2021 2. Policy-10-2021 3

Build a Policy
Policy-10-2021 2 Created 10/12/2021 Policy-10-2021 3 Created: 10/12/2021
[ QATest Florida 2 Last Edited 120921 QATest Forida Last Edied: 10112121
° @ October 12, 2021 Gctover 12, 2021
. . . Employees Working with Children, Youth ~ Definitons:
Archive old pOI ICles
Each state has s own sttt regarding
iz Ry Anyone who is a staff member working with the definitions of abuse I the

or overseeing people who volunteer or work Statues regarding abuse can be found

so you always know
where they are.

=

Archived Policies

vith chidren, youth or vulnerable aduts is
required 10 be screensd and tiained before.
beginning employment, and at regular
intervals thereafier. As part of that process,
the employee will undergo several levels of
background checks (criminal background
check, 7-year county of fesidence or mufi
county check, sex offender registry check,
etc) and reference checks every ___ years.
If the person will be driving as part of their

employment, they will also get a DMV _

<« < > >

Restore

lresource website] For purposes of this
policy, we will use the following defintions.

Chureh/Organization:
Staff: Any parttime or fullime paid staff
member

Volunteer: Any parttime or ful-time non-

paid person who serves on occasion
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e Restore

Customizable vapla,tes Available: Abuse Prevention Policy, Sex Offender Policies and
Social Media Policy. More policy templates coming soon to make it easier for you!
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